Creating Your Virtual Classroom — Collaborate Ultra
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1. To begin, select Collaborate Ultra from the
I Bookmarks Qg Recently Visited top menu.

ThereareToarmourcements o TTSpPIay. wredte arr armiourcenrer .

There is no content to display.
Create some content.

2.

— Sessions

'i Course Title - Course Room
i Unlocked (available)

Create Session open your virtual session tab

2. Next, select Create Session to

(both Create Session buttons work

the same). No scheduled sessions.

Create Session

l\tew Session
3. From the session tab, enter in a New Event Details ~
Session Name (example: Virtual Classroom)
and select the No end (open session) start
checkbox (this will allow your virtual 3/10/20 B | 727pM
classroom to remain open for the remainder
of the semester). &5

¥ No end (open session)
Repeat session

Early Entry

15 min before start time v

Provide a description

Session Settings v




Session Settings v

4. Next, select the Save button located
in the bottom right to save the virtual
session.

@ Please type a session name before saving.

5.

Sessions

'i Course Title - Course Room
q Unlocked (available)

Create Session

5. If you wish to join your virtual
classroom after saving it, click on the

Test H
3110720, 7:29 PM (avalla name of the session to open the

session tab.

2] Join session

B Guest access

6. and finally, click on the Join session Tl Guest link

button from the tab menu. For
additional information on how to Participant v https://us.bbcollab.con
manage your virtual classroom, please
refer to our Using Collaborate Ultra

guide. Event Details A




