
Creating Your Virtual Classroom – Collaborate Ultra 

 

 

 

 

 

 

1. To begin, select Collaborate Ultra from the 
top menu. 

2. Next, select Create Session to 
open your virtual session tab 
(both Create Session buttons work 
the same). 

3. From the session tab, enter in a New 
Session Name (example: Virtual Classroom) 
and select the No end (open session) 
checkbox (this will allow your virtual 
classroom to remain open for the remainder 
of the semester). 



 

 

 

 

 

4. Next, select the Save button located 
in the bottom right to save the virtual 
session.  

5. If you wish to join your virtual 
classroom after saving it, click on the 
name of the session to open the 
session tab.  

6. and finally, click on the Join session 
button from the tab menu.   For 
additional information on how to 
manage your virtual classroom, please 
refer to our Using Collaborate Ultra 
guide. 


