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1. (Alleged) inappropriate action/incident occurs. 
2. If possible, document the incident immediately and report it to the appropriate FVSU 

personnel/resource (see the resource chart). 
3. The claimant must submit a written sworn and notarized statement providing detail of the 

incident. (FVSU personnel are available to provide notary assistance). 
4. The Equal Opportunity /Title IX office is notified. The accused is then notified and 

presented with the allegation against him/her. The claimant is provided written 
notification that the EEO/Title IX office is in receipt of the notification and an official 
inquiry is underway. 

5. The accused is given five (5) business days, to provide a written and notarized response 
to the allegation(s) and supporting documentation as necessary. 

6. Once the accused has responded, The Equal Opportunity /Title IX office will proceed 
with the inquiry, interview those individuals who may have knowledge to the claimed 
incident as well as review personnel files, as necessary. 

7. The Equal Opportunity /Title IX completes the inquiry and makes an official 
recommendation(s) to the President.   

8. The President reviews the recommendation(s) and accepts, modifies and/or rejects the 
recommendations made. 

9. If a review panel is recommended by The Equal Opportunity /Title IX office and 
accepted by the President, the FVSU HR Director convenes a peer review panel of three 
staff and/or faculty members to review the allegation and any supporting information and 
make a recommendation to the President on whether or not violations of any University 
and Board of Regents policies occurred as well as a recommendation on what, if any 
action should be taken. The peer review panel s given ten (10) business days to complete 
its process and submit a recommendation to the President.  The peer review panel may 
the file in its entirety, as well as interview the claimant and the accused. If the claimant is 
provided a chance to interview with the panel and present information, the accused must 
be provided the same opportunity. 

 

****Please note that we examine each case on an individual basis and may change or alter 
the process including add, modify, and or delete steps based on the individual circumstances.   

 


