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1. Grade items are required so that students 
may view their grades for an assignment or 
discussion.  To begin, select Grades from the 
top menu. 

2. Next, select Manage Grades from the new menu. 

3. Next, click on the blue New button and then from the 
drop-down menu select Item. 



 

 

 

4. Select Numeric from the New Item Type page. 

5. Finally, enter in a Name for the Grade item (It is suggested 
that the Grade Item and the assignment/discussion title 
share the same name.  For example: if your assignment is 
titled “Assignment #10” then your Grade Item should be 
titled as “Assignment #10”) and enter in the point value for 
the assignment/discussion (example: 10, 20, 100, etc.) under 
Maximum Points.  Complete this process by pressing the 
blue Save and Close button. 


