 Fort Valley State University WILDCAT Vault in the Valley (Shopping Procedures) 
Emergency Supplies
 FVSU WILDCAT VAULT in the Valley resources are available to servicing all students who are in need of emergency clothing, food and toiletry items. These items are donated by outside resources and are available to all students on an at will bases. The items are replenished on a consistent basis but some items maybe limited based on the needs of the student population at that time. 

[bookmark: _GoBack]Due to the current COVID-19 pandemic the Vault toiletry items will be disbursed to students who are living in isolation due to a positive test for COVID-19.  Special Care packages are developed to include snacks in between meals.  The remainder of items are open to the entire FVSU student population with special accommodations to our homeless and displaced students. 

Steps: As students plan to shop within the FVSU vault, we will follow strict guidelines by recognizing and adhering to safety precautions due to COVID-19. As the student enters the wellness center who chooses to shop they will first sign-in at the front desk; not to identify shoppers but to identify how many occupants are in the building in case of a peril.  A student intern will ensure the student is wearing a mask and then escort the student to the vault shopping area to obtain items. The student will be given a shopping bag by the intern to collect their items, after he or she is done the intern will escort the student out of the building using the arrows labeled on the floor. The student will then be escorted to the back door of the wellness center for exiting.  After the student is escorted out of the building the intern will then clean the area with disinfectant spray and ensure the shopping area is neat and clean for the next student shoppers. 

Responsibilities: Wellness Center Staff and Interns individually and collectively has the overall responsibility of ensuring the students take the necessary COVID-19 safety precautions when shopping in the vault.  Hand sanitizer is placed throughout the Vault as student shop. 

