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Introduction 

Before any proposal, prime or subaward, is submitted to a funding agency, it must be routed 

through the FVSU internal review process. The Notice of Intent to Submit Form (OSP Form 

One) is the first step in the process. It should be completed and returned to the Office of 

Sponsored Programs (OSP) as soon as possible, but no later than 15 business days before the 

agency submission date.   

The internal review process for external funding proposals ensures compliance with federal, 

state, and institutional regulations and promotes accuracy in all budgetary and institutional 

information. The second step is the Proposal Submission Form (OSP Form Two) along with the 

appropriate signatures and documents should be submitted no later than 10 business days 

before the agency submission date. 

To complete the forms please visit www.fvsu.edu/sponsored-programs Select Resource Center . 
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Notice of Intent to Submit Form (OSP Form Two) 
 

Section 1  
Prinicpal Investigator  

 

Section 1 Principal investigator information. 

1. Enter the first name of principal investigator. 

2. Enter the last name of principal investigator. 

3. Enter FVSU phone number of principal investigator. 

4. Enter FVU email address of principal investigator. 

5. Enter principal investigator organizational department. 

6. Enter phone number of principal investigator. 

7. Is this submission a collaboration? 

7.1. If Yes. Select the number of Collaborate Principal Investigator(s).  Enter the Co-

principal investigator information for each. You may have as many as four Co-

principal investigator 

7.1.1. Enter first name of Co-principal investigator. 

7.1.2. Enter last name of Co-principal investigator. 

7.1.3. Enter phone number of Co-principal investigator. 

7.1.4. Enter email address of Co-principal investigator. 

7.1.5. Enter phone number of Co-principal investigator. 

7.1.6. Enter the University/.Agency name of Co-principal investigator. 
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7.2. If No.  Go to next section Funding Source information. 

 

Section 2 

Funding Source Information. 

Use the funding announcement/RFP to complete the funding source information section. Please 

be reminded the current Indirect Cost Rate (IDC) for FVSU is 36%. The IDC may only change 

if the funding agency requires such in the RFP. 

 

1. Enter name of Funding Agency/Organization. 

2. Enter the legal name of the Funding Agency or Organization that will be funding the 

proposal submission. 

3. Enter CDFA number* if applicable 

Catalog of Federal Domestic Assistance (CDFA) is the number assigned in awarding 

documents to most grants and cooperative agreements by the federal government. 

4. Enter the Program/Solicitation Number 

5. Enter the Program Title assigned by the funding agency. 

6. Enter Indirect Cost percentage the university may capture. 

7. Is the university limited to submitting only one proposal? Yes or No 

8. Enter the funder’s submission deadline.   
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9. Enter the date you will submit the final to OSP.  

*Reminder All Proposals should be submitted to OSP no later than 10 business days before 

the agency submission date.* 

10. Is there cost-shared associated? Yes or No 

10.1. If Yes, define the type Cash Match or In-Kind 

 

11. Please attach a copy of 

the complete funding 

opportunity. 

All Funding announcement/RFP must be in PDF format and cannot be more than 

25MB. If you need help saving an RFP or any other document as a PDF please visit here. 

12. Is this a subaward Yes or No 

13. Does the proposal require online submission? Yes or No 

*Reminder: Make sure that you have the credentials necessary to submit electronically 

example username and password for grants.gov* 
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14. Click to acknowledge that you have read and 

understand the statement. 

15. Enter your First and Last name to 

electronically sign the form and Click submit. 

16. Once you submit the Notice of Intent Form, 
you will receive an email from OSP with your approval 
number. 
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